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Member American Institute of Certified Public Accountants Society of Louisiana Certified Public Accountants 

To the Honorable Darren Mire First Munieipal District Assessor Parish of Orleans New Orleans, Louisiana 

Michael B. Bruno, CPA Alcide J. Tervalon, Jr., CPA Waldo J. Motet, Jr., CPA Paul K. Andoh, Sr., CPA 

We have audited the general purpose financial statements of the First Municipal District Assessor, Parish of Orleans (the Assessor) as of and for the year ended December 31, 2002, as listed in the Table of Contents. These general purpose financial statements, are the responsibility of the Assessor's management. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. Except as explained in the following paragraph, we conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General ofthe United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose fmancial statements. An audit includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. 
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To the Honorable Darren Mire First Municipal District, Parish of Orleans New Orleans, Louisiana Page 2 

(CONTINUED) 

Because we were unable to satisfy ourselves as to the beginning balance of fund deficit of $ 85,603 as of December 31,2001, we were unable to form an opinion on the beginning balance of fund deficit. The Assessor did not maintain accounting records at December 31, 2001, and we were unable to apply procedures to determine whether the opening balances in the general purpose financial statements as of December 31,2001, were fairly presented in conformity with accounting principles generally accepted in the United States of America or whether accounting principles have been consistently applied between 2001 and 2002. In addition, we were unable to satisfy ourselves concerning a portion of the cost or estimated cost of furnishing and equipment acquired prior to January 1,2002 because detailed records and documentation of historical and estimated costs are not available. As such, we were unable to form an opinion regarding the amount at which general fixed assets are recorded in the balance sheet at December 31, 2002. In our opinion, except for the effects of such adjustments, if any, as might have been determined to be necessary had we been able to satisfy ourselves about the beginning balance of fund deficit of $85,603 and had we been able to verify the cost or estimated cost of the furnishings and equipment, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Assessor as of December 31, 2002, and the results of its operations for the year then ended in conformity with accounting principles generally accepted in the United States of America. 
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(CONTINUED) 

In accordance with Govemment Auditing Standards, we have also issued our report dated June 9, 2003 on our consideration of the Assessor's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. That report is an integral part ofan audit performed in accordance with Government Auditing Standards and should be read in conjunction with this report in considering the results of our audit. Also, that report identified reportable conditions which were considered to be material weaknesses. 

BRUNO & TERVALON LLP CERTIFIED PUBLIC ACCOUNTANTS June 9,2003 



FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS BALANCE SHEET ALL FUND TYPES AND ACCOUNT GROUPS DECEMBER 31, 2002 

Cash and cash equivalents (NOTES 2 AND 3) Due from others (NOTE 9) Furnishing and equipment (NOTE 4) Total assets 

Liabilities: Accounts payable Total liabilities 
Equity: Investment in general fixed assets Fund deficit - unreserved undesignated 

ASSETS 
Governmental Fund - General Fund $ 20,061 5,442 -0- 

Total equity Total liabilities and equity 

$ 125,630 
125,630 
-0- (100,127) (100,127) $ 25,50~ 

Account Group - General Fixed Assets $ -0- -0- 27~731 $27,731 

$ -0- 
-0- 
27,731 -0- 27,731 $27,731 

The accompanying notes are an integral part of this statement. 

Total (Memorandum Only) $ 20,061 5,442 27,731 

$ 125~630 125,630 
27,731 (100j27) (72~396) $ 53 234 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS GOVERNMENTAL FUND - GENERAL FUND " STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE FOR THE YEAR ENDED DECEMBER 31, 2002 
REVENUES Intergovemmental revenues - Board of Assessors: District allotment Appropriated from Orleans Board of Assessors Document transfer fees Revenue sharing On-behalf payments Postage reimbursements Interest income Other income Totalrevennes EXPENDITURES Personal Services and Related Benefits Salaries and wages On-behalf payments for Assessor Hospitalization insurance Retirement Payroll taxes 
Operating services: Legal fees Office supplies Assessor's personal expense allowance Automobile lease (NOTE 6) Accounting and auditing Automobile insurance Interest and penalties Dues and subscriptions Office expense 
Travel and oilier charges - meetings/confarences Total expenditures Deficiency of revenues over expenditures Fund deficit, beginning of year as previously reported Prior period adjustment (NOTE 10) Fund deficit, beginning of year as restated Fund deficit, end of year 

The accompanying notes are an integral part of this statement. 

$ 134,943 17,857 29,090 10,000 93,590 6,412 97 1,449 293,438 
89,932 93,590 20,544 10,063 3,025 217,154 
45,325 2,384 7,675 4,685 15,490 1,817 2,530 1,807 6,515 ..88,228 5,605 310,987 (17,549) (85,603) _ 3,025 ..f82~578) $~) 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS GOVERNMENTAL FUND - GENERAL FUND" STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE BUDGET (GAAP BASIS) AND ACTUAL FOR THE YEAR ENDED DECEMBER 31,2002 

REVENUES Intergovernmental revenues - Board of Assessors: District Allotment Appropriated from Orleans Board of Assessors Document transfer fees Revenue sharing On-behalf payments Postage reimbursements Interest income Other income Total revenues EXPENDITURES Personal services and related benefits Salaries and wages On-behalf payments for Assessor Hospitalization insurance Retirement Payroll taxes 
Operating services: Legal fees Office supplies Assessor's personal expense allowance Automobile lease Accounting and auditing Autonmbile insurance Interest and penalties Dues and subscriptions Office expense 
Travel and other charges - meetings/conferences Total expenditures Excess (deficiency) of revenues over expenditures Fund deficit, beginning of year as previously reported Prior period adjustment Fund deficit, beginning of year as restated Fund deficit, end of year 

Budget Actual 
$134,943 -0- 31,506 13,333 80,645 3,505 97 11~ 

$134,943 17,857 29,090 10,000 93,590 6,412 97 1,449 

Variance Favorable (Unfavorable) 
$ -0- 17,857 (2,416) (3,333) 12,945 2,907 -0- 1,334 

88,694 80,645 18,262 7,645 3 240 
89,932 93,590 20,544 10,063 3,025 
(1,238) (12,945) (2,282) (2,418) 215 198,486 217,154 (18.668] 

11,035 2,480 12,400 5,700 10,063 2,710 70 2,232 5,533 52,223 5,610 256,3]9 7,825 (85,603) -0- 

45,325 2,384 7,675 4,685 15,490 1,817 2,530 1,807 6,515 88,228 5,605 310,987 (17,549) (85,603) 3,025 (85,603) (82,578) $77.12Z~) $~) 
The accompanying notes are an integral part of this statement 

(34,29O) 96 4,725 1,015 (5,427) 893 (2,460) 425 (982) 
(54,668) (25,374) -0- 3,025 3,O25 $22~2,2~2) 



FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS 

The First Municipal District Assessor, Parish of Orleans (the Assessor), is an independently elected official and is one of seven (7) assessors for Orleans Parish. There are seven (7) municipal districts with an independently elected assessor for each district. All assessor offices are located on the 4th floor of the Orleans Parish City Hall, 1300 Perdido Street. Louisiana Revised Statute (R.S.) 47:1909 states that the governing authority of the City of New Orleans shall provide suitable rooms in the City Hall for the use of the assessor of each municipal district and for the Board of Assessors. Therefore, the upkeep and maintenance costs of the assessors' offices are not included in the accompanying general purpose financial statements. The Board of Assessor, Parish of Orleans (the Board), comprised of the seven Orleans Parish assessors, is the administrative body for the Orleans Parish assessors and their seven (7) municipal districts. R.S. 47:1909 provides that the assessors elected in the Parish of Orleans shall constitute a Board of Assessors for the parish and each assessor shall independently exercise his functions in the assessing and listing of the property in and for his respective district within the parish. The Board's primary revenue is ad valorem taxes collected by the New Orleans Department of Finance - Bureau of Treasury (City Tax Collector) from the assessment tax rolls of the parish. The seven (7) Orleans Parish assessors receive an allotment from the Board on a pro-rate basis for operation of their offices. The remaining funds of the Board are used to pay the Assessors' salaries and fringe benefits and administrative expenses of the Board. The Assessor assesses all real and movable property in his municipal district subject to ad valorem taxation. The Assessor is authorized to appoint as many deputies as may be necessary for the efficient operation of the office and to provide assistance to the taxpayers in his district. The deputies are authorized to perform all functions of the office, but the Assessor is officially and peculiarly responsible for the actions of the deputies. The Assessor has four employees. 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 1 - Introduction, Continued The Assessor completes an assessment listing by August Ist of the tax year and submits the list to the parish governing authority, as prescribed by law. Once the assessment listing is approved/certified by the Louisiana Tax Commission, the assessment roll is submitted to the City Tax Collector, who is responsible for the collection and distribution of taxes to the various taxing bodies. The election for the First Municipal District Assessor is held every four years in the month of February and the elected assessor takes office on the first Monday in May. In the election held February 2, 2002, a new assessor was elected and began his term on May 6, 2002. 
NOTE 2 - Summary of Sianificant Aecountin~ Policies 

The accompanying general purpose financial statements of the Assessor have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. Reporting Entity 
The Assessor is a separate governmental reporting entity. The Board determined that they were a separate governmental reporting entity and that each assessor of the parish of Orleans was a separate governmental reporting entity. Therefore, for financial reporting purposes, the Assessor includes all funds and account groups that are controlled by the Assessor as an independently elected parish official. The activities of other independently elected parish officials and municipal level governments are not included within the accompanying general purpose financial statements. 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 2- Continued 
The Assessor uses a fund (General Fund) and an account group to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions or activities. A fund is a separate accounting entity with a self-balancing set of accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. The fund of the Assessor is classified as a governmental fund (General Fund), which accounts for the Assessor's general activities, including the collection and disbursement of specific or legally restricted monies and the acquisition of general fixed assets. The General Fund, as provided by R.S. 47:1906, is the principal operating fund of the Assessor and accounts for the operation of the Assessor's office. 
Basis of Accounting The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. The General Fund is accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities are generally included on the balance sheet. The operating statement of the General Fund presents increases (revenues and other financing sources) and decreases (expenditures and other financial uses) in net current assets. 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 2 - Summary of Sianificant Accountin~ Policies, Continued Basis of Accounting, Continued The General Fund is maintained on the modified accrual basis of accounting wherein revenues are recognized in the accounting period in which they become available and measurable. "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. The Assessor uses the following practices in recording revenues and expenditures. 
District allotments and revenue sharing revenue are recorded in the year they are due and payable. Document transfer fees and legal fees reimbursed are recorded as revenues when received. Interest income on time deposits is recorded when the time deposits have matured. 
Expenditures are recognized in the accounting period in which the liability is incurred. 

Louisiana law (R.S. 1305 and 1309) requires the Assessor to prepare and adopt a budget for the General Fund before the beginning of the ensuring fiscal year. A budget was not timely adopted for the fiscal year ended December 31, 2002. However, the newly elected assessor adopted a budget after taking office on May 6, 2002. The budget is prepared based on the prior year's actual revenues and expenditures, along with any financial forecasting that may be necessary. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 2 - Summary of Simfificant Accountin~ Policies, Continued 
Budgetary Accounting, Continued Any unused appropriations for budgeted funds lapse at year end. The Assessor has sole governing authority to amend the budget. Encumbrance accounting is not employed as a management control device. Unexpected appropriations and any excess of revenues over expenditures are carried forward to the subsequent year as beginning fund balance. Budget amounts included in the accompanying general purpose financial statements reflect the originally adopted budget and all subsequent amendments. On-Behalf Payments for Fringe Benefits and Salaries 
On-behalf payments for fringe benefits and salaries totaled $93,590 for the year. The Assessor's salary of $76,750 (current) and $80,250 (prior) was paid directly to the Assessor from the Board. In addition, the Board paid fringe benefits totaling $16,840 (pension plan contributions totaling $8,877 and health insurance premiums totaling $7,963) on behalf of the Assessor. On-behalf payments axe reported as revenues (on-behalf payments) and expenditures (personal services and related benefits) in the general purpose financial statements. Certain operating expenditures of the Assessor's office are paid by the City of New Orleans and are not included in the accompanying financial statements. These operating expenditures include office space, utilities, telephones, and janitorial services. 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 2- Policies. Continued: 
Cash and Cash Eouivalents Cash and cash equivalents include amounts in demand deposits and time certificates of deposit with original maturities of 90 days or less. Under state laws, the Assessor may deposit funds in demand deposits, interest-bearing demand deposits, or time certificates of deposit of state banks organized under Louisiana law and national banks having their principal offices in Louisiana. 
Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. Donated fixed assets are valued at their estimated fair market value on the date received. Leave The Assessor has the following policy relating to vacation and sick leave 
Employees earn 10 days of vacation leave upon completion of one year of employment. Upon five years of employment and up to 15 years of employment, employees earn 15 days of vacation leave. Employees with more than 15 years of employment earn 20 days of vacation leave. Vacation leave not taken/used at the end of the year is not carried over the following year. Therefore, a liability for unused vacation leave at December 31, 2002 is not recorded in the general purpose financial statements. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 2- 
Leave, Continued 

Continued 
Employees earn sick leave at the rate of one-half day for each month of employment. Employees may accumulate sick leave indefinitely. Unused sick leave can be taken only in the event of illness and is not convertible to pay upon termination of employment or retirement. Therefore, a liability for unused sick leave at December 31, 2002, is not recorded in the general purpose financial statements. Vacation and Sick pay expenditures are charged to operations when incurred. 

Total Column on Statemenl The total column on the balance sheet is captioned Memorandum Only to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. 
The preparation 0f financial statements in conformity with generally accepted accounting principles require management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the fmancial statements and the reported amounts of revenue and expenditures during the reporting period. Actual results could differ from those estimates. 

13 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 3 - Cash and Cash Eouivalents 
At December 3 I, 2002, the Assessor has cash and cash equivalents (book balances) totaling $20,061. These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balance) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. At December 31, 2002, the Assessor has $20,171 in deposits (collected bank balances). These deposits are fully secured from risk by federal deposit insurance (GASB Category 1). 

NOTE 4 - Chan~es in General Fixed Assets A summary of changes in general fixed assets (furnishings and equipment) follows: Balance, January 1, 2002 Additions Balance, December 31, 2002 
$22,776 4,955 
$27,731 

Substantially all employees of the Assessor's office are members of the Louisiana Assessors' Retirement System (the System), a cost-sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. 
14 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 5 - Pension Plan, Continued Plan Description, Continued All full-time employees that are not drawing retirement benefits from any other public retirement system in Louisiana are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service or at or after age 50 with at least 30 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3.33% of their highest monthly average final compensation received during any 36 consecutive months while employed times the number of years of the member's creditable service not to exceed 100% of their monthly average fmal compensation, after taking into account the reduction arising from any optional retirement selected. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established or amended by state statute. 
The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Assessors' Retirement System, Post Office Box14699, Baton Rouge, Louisiana 70898, or by calling (225) 928-8886. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 5 - Pension Plan, Continued: Funding Policy Plan members are required by state statute to contribute 8.0% of their annual covered salary and the Assessor is required to contribute at an actuarially determined rate. The current rate is 3.5% of annual covered payroll. Contributions to the System also include one-forth of 1% (1% for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish, plus revenue sharing funds appropriated by the legislature. The contribution requirements of plan members and the Assessor are established and may be amended by state statute. As provided by R.S. 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Assessor's contributions (excluding the contributions made by the Board on- behalf of the Assessor) to the System for the years ended December 31, 2002, 2001 and 2000, were $10,063, $5,444 and $4,625, respectively equal to the required contributions for each year. 

The Assessor leases an automobile that is accounted for as an operating lease. On December 10, 2002, the Assessor entered into a lease agreement, which is for forty-eight (48) monthly payments of $398, beginning January 10, 2003 and ending on December I 0, 2006. The prior Assessor's lease agreement was scheduled to end August 7, 2004. The monthly payments were $475. No lease expenditures were incurred for this lease after the prior Assessor's term ended. For the year ended December 31,2002, automobile lease expenditures for the two leases totaled $4,685. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 6 - Lease Commitment, Continued At December 31, 2002, the future minimum annual commitments are as follows: 

2003 2004 2005 Total 

Amount $ 4,775 4,775 4,775 
$14,328 

The Assessor is exposed to various risks of loss related to limited torts, theft of, damage to and destruction of assets; errors and omissions and natural disasters for which the Assessor is covered by commercial insurance of the board. 
NOTE 8 - Contingency Litigation The Assessor has been a defendant in lawsuits arising principally in the normal course of operations. For the year ended December 31, 2002, no outstanding lawsuits existed against the Assessor. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

The prior Assessor was paid the total annual expense allowance of $8,025, however, the prior Assessor's term expired on May 3, 2002 and the amount of the expense allowance which would have been earned from such date to December 31, 2002 of $5,350 should be returned to the Assessor's office. In addition, the current Assessor's personal use of the vehicle was determined to be $92 at December 3 I, 2002. 
NOTE 10 - Prior Period Adiustmen The fund deficit at the beginning of 2002 has been adjusted to correct an error relating to prior year revenue of document transfer fees received in January 2002. Had the revenue been recorded in 2001, the fund deficit would have been decreased by $3,025. 
NOTE 11 - Fund Deficit: The General Fund has a fund deficit of $I00,127 as of December 31, 2002 The Assessor is planning to eliminate the deficit within 3-to-5 years Reduction in expenditures are anticipated in the General Fund. 
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Member American Institute of Certified Public Accountants Society of Louisiana Certified Public Accountants Michael B. Bruno, CPA AIcide J. Tervalon, Jr., CPA Waldo J. Moret, Jr., CPA Paul K. Andoh. Sr.. CPA 

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

To the Honorable Darrin Mire First Municipal District Assessor, Parish of Orleans New Orleans, Louisiana 
We have audited the general purpose fmancial statements of the First Municipal District Assessor, Parish of Orleans (the Assessor) as of and for the year ended December 31, 2002, and have issued our report thereon dated June 9, 2003, which was qualified because we were unable to satisfy ourselves about the beginning balance of fund deficit of $85,603 because the Assessor did not maintain adequate accounting records at December 31,2001 and we were unable to satisfy ourselves concerning a portion of the cost or estimated cost of the furnishings and equipment purchased or acquired prior to 2002 because detailed records and documentation of historical and estimated costs are not available. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. 
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS (CONTINUED) 

Compliance As part of obtaining reasonable assurance about whether the Assessor's general purpose financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of general purpose financial statements amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly we do not express such an opinion. The results of our tests disclosed instances of noncompliance that are required to be reported under Government Auditing Standards, which are described in the accompanying schedule of findings and questioned costs as items 02-02 and 02-03. 
r ulnanclal t~e In planning and performing our audit, we considered the Assessor's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. However, we noted certain matters involving the internal control over financial reporting and its operation that we consider to be reportable conditions. Reportable conditions involve matters coming to Our attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in our judgment, could adversely affect the Assessor's ability to record, process, summarize and report financial data consistent with the assertions of management in the general purpose financial statement. Reportable conditions are described in the accompanying schedule of findings and questioned costs as items 02-01 to 02-05. 

countants 
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS (CONTINUED 

A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timelyperiod by employees in the normal course of performing their assigned functions. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. However, the reportable conditions described above, we consider items 02-02 and 02-03 to be material weaknesses. This report is intended solely for the use of the Assessor, its management and the Louisiana Legislative Auditor and is not intended to be and should not be used by anyone other than these specified parties. 

BRUNO & TERVALON LLP CERTIFIED PUBLIC ACCOUNTANTS 
June9,2003 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS FOR THE YEAR ENDED DECEMBER 31, 2002 

We have audited the general purpose financial statements of the First Municipal District Assessor, Parish of Orleans as of and for the year ended December 31, 2002, and have issued our report thereon dated June 9, 2003. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Our audit of the general purpose financial statements as of December 31, 2002 resulted in a qualified opinion. 
Summary of Indanendent Auditors' Results A. Reportable conditions in internal control were disclosed by the audit of the general purpose financial statements: 
B 
C 

Material weaknesses Yes Yes Noncompliance which is material to the general purpose financial statements: Yes Reportable conditions in internal control over major programs: Not Applicable Material weaknesses Not Applicable D. The type of report issued on compliance for major programs: Not applicable E. Any audit findings which are required to be reported under section 510(a) of OMB Circular A- 133: F. Major programs Not applicable Not applicable 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

Continued 
G. Dollar threshold used to distinguish between Type A and Type B programs: Not applicable H. Auditee qualified as a low-risk auditee under section 530 of OMB Circular A- 133: Not applicable 
I. A management letter was issued: No 



II 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

Findings Relating to the Financial Statements Reported In Accordance with Government Auditing Standards 
02-01 - We noted during our audit that interim financial statements were not prepared on a monthly basis. This condition was primarily due to the inadequate financial records that were maintained by the former Assessor. Monthly completed financial statements are necessary for management to analyze the accuracy of financial information and also, compare actual revenues and expenditures to budgeted amounts. Therefore, we recommend that the Assessor immediatelytake steps to implement procedures to ensure that monthly f'mancial statements are prepared and reviewed on a timely basis. 
02-02 - Untimely Budeet Adontion Although the current Assessor prepared a budget after taking office on May 6, 2002, we noted that a general fund budget was not adopted by the prior Assessor prior to the beginning of the fiscal year. Failure to adopt a budget before the ensuring fiscal year is in noncompliance with Louisiana law (R.S. 39:1305 and 39:1309). We did note, however, that the budget for the 2003 fisca! year has been adopted in accordance with Louisiana law. 
We recommend that the Assessor continue to ensure that a budget is adopted according to state law. 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

II. Findings Relating to the Financial Statements Reported In Accordance with Government Auditin~ Standards . Continued 

We noted during our audit that the total actual expenditures exceeded total budgeted expenditures by 21%. The Assessor did not amend its budget for unexpected expenditures occurring throughout the fiscal year. As such, the Assessor is in noncompliance with Louisiana R.S. 39:1310, which requires the governing body to amend its budget when total actual expenditures exceed total budgeted expenditures by 5% or more. We recommend that the Assessor monitored its budget on a regular basis to ensure that variances between budget and actual revenues, expenditures and beginning fund balance are always within the legal limits for budgeting controls. 

At December 31, 2002, detailed fixed asset records are not assigned costs. Louisiana R.S. 24:515(B)(1) requires the Assessor to maintain records of land, buildings, improvements other than buildings, equipment, and any other general fixed assets, which were purchased or otherwise acquired. The records should include information as to the date of purchase of such property or equipment, the initial cost, the disposition, if any, the purpose of such disposition, and the recipient of the property or equipment disposed. Good internal control over fixed assets requires that fixed assets be tagged for identification purposes and that annual physical inventories of fixed assets be conducted to ensure the accuracy of fixed assets records. 

25 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS, CONTINUED FOR THE YEAR ENDED DECEMBER 3 I, 2002 

II. Findings Relating to the Financial Statements Reported In Accordance with Government Auditin~ Standards . Continued 
02-04 - Fixed Assets~ Continued The current Assessor performed an inventory of fixed assets, but did not assign costs for fixed assets purchased or acquired prior to taking office because the documents needed to assign costs were not available. However, the Assessor has properly assigned the costs of fixed assets acquired since taking office. We recommend that the Assessor update its fixed asset records to include the historical or estimated costs in order to reconcile to the general fixed asset account group. 

At December 3 I, 2002, the Assessor's general fund had a deficiency of revenues over expenditures of $17,549 resulting in a fund deficit of $100,127. No organization can operate effectively or exist for an extended period of time by spending more than its revenues. We recommend that the Assessor find ways to reduce spending and increase revenues in order to ensure an adequate level of fund balance in the general fund. 
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III 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF FINDINGS AND QUESTIONED COSTS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

e 
Not applicable 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS FOR THE YEAR ENDED DECEMBER 31, 2002 

I. INTERNAL CONTROL AND COMPLIANCE 
2001-01 It was reconamended that the Assessor 1) prepare monthly cash receipts and cash disbursements journals; 2) maintain a general ledger; 3) prepare monthly financial statements; 4) maintain supporting documentation for all disbursements made; 5) maintain a detailed list of capital assets; 6) maintain individual employee files; 7) prepare a written travel policy; and 8) prepare written purchasing procedures. 

Resolved 
2001-02 Assessors Personal Expense Allowance not Included as Waves or Revorted to the Internal Revenue Service It was recommended that the Assessor amend applicable payroll forms for all applicable years and submit such to the appropriate federal and state taxing authorities. 

Unresolved. Payroll forms for applicable years have not been amended for the former assessor's personal expense allowance. This will be done by July 2003. The current assessor's expense allowance was reported as wages for the year ended December 31, 2002. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

INTERNAL CONTROL AND COMPLIANCE 
(CONTINUED) 

2001-03 It was recommended that the Assessor comply with appropriate employment tax laws and record-keeping requirements; and amend the applicable payroll reporting forms for all appropriate years and submit these to the appropriate federal and state taxing authorities. Current Status Unresolved. Payroll forms for applicable years have not been amended for the former assessor's personal use of an assessor leased vehicle. However, the current Assessor has established and implemented a policy for documenting personal use of the vehicle. In addition, the current Assessor determined his personal use of the vehicle and submitted a reimbursement for such to the Assessor's General Fund because all usage occurred in December 2002, and it was not sufficient time to amend the applicable reporting forms before the end of the fiscal year. 
2001-04 Debt lncurred Without AnDrova It was recommended that the current Assessor take possession of the leased vehicle (acquired by the former Assessor without obtaining State Board Commission Approval) and either return it or apply to the State Board Commission for approval. 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

INTERNAL CONTROL AND COMPLIANCE 
(CONTINUED) 

2001-04 Debt lncurred Without AnorovaL Continued 

2001-05 

Unresolved The current Assessor was unable to take possession of the leased vehicle as recommended. The Assessor was successful, through legal proceedings in removing the Assessor's Office as co-lessee on the leased vehicle confected by the prior assessor. Also, the current Assessor did obtain approval from the State Bond Commission for a newly leased vehicle, obtained in December 2002. 

It was recommended that the newly elected Assessor adopt a budget for the remainder of the year beginning May 6, 2002 and ending December 31, 2002. 
Resolved. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

INTERNAL CONTROL AND COMPLIANCE WITH LAWS, REGULATIONS, CONTRACTS AND GRANTS (CONTINUED) 
2001-06 It was recommended that the newly elected assessor complete the Louisiana Compliance Questionnaire at the beginning of all future audits and give it to the auditor. Current Status Resolved. 
2000 -07 Internal Control Over Disbursements Inadequate It was recommended that the Assessor ensure that there is adequate documentation to support the disbursement of public funds and should maintain this documentation for the required time period. Maintain canceled checks to support payments made; and file required IRS forms 1099 for individual who do business with the Assessor. 

Resolved 

31 



 

FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

INTERNAL CONTROL AND COMPLIANCE 
(CONTINUED) 

2000-08 It was recommended that the Assessor define assets that will be inventoried, including the minimum value for inclusion on the list of fixed assets; prepare a detailed list of fixed assets (the list should include the date of purchase and the initial cost); conduct a physical inventory; and identify (tag) assets that belong to the Assessor and include the tag number on the listing of fixed assets. 
Partially unresolved. See current year finding 02-04 

2000-09 Weakness in Internal Control Over Payroll It was recommended that the Assessor implement the following: 1. Prepare simple written policies and procedures relating to payroll and personnel. 2. Maintain all attendance records that evidence, at a minimum, the work hours of all employees and the review/approval of the Assessor. 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

I. INTERNAL CONTROL AND COMPLIANCE 
(CONTINUED) 

2000-09 Continued 
3. Establish a personnel file on each employee that contains, at a minimum, documentation of the employee's approved pay rates; a completed Form 1-9 - U.S. Department of Justice Immigration and Naturalization Service "Employment Eligibility Verification" for all employees hired after November 6, 1986; completed federal and state income tax withholding forms (Forms W-4 and L-4); an employment application form; and a job description. 4. Maintain simple records to account for vacation and sick leave earned and taken by employees. 

Resolved 
2000-10 Policy for use of Cellular Phones It was recommended that the Assessor adopt a formal poliey for the business use of cellular phones and should maintain adequate documentation to support the disbursement of public funds and compliance with the cellular phone policy. 

Resolved 
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FIRST MUNICIPAL DISTRICT ASSESSOR PARISH OF ORLEANS SCHEDULE OF PRIOR YEAR FINDINGS, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 2002 

INTERNAL CONTROL AND COMPLIANCE (CONTINUED) 
2000-11 Variances in Assessment of Provertv It was determined that no documentation was available to support differences in assessment values. The current assessor's response to this finding entailed his intention to reassess all property for the First Municipal District during the 2004 reassessment year (whereas reassessments are done in August 2003), using appropriate valuation techniques. 
Unresolved 

II. INTERNALCONTRO 

III 
Not applicable 

No management letter comments reported. 
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MEMBER: BOARD OF ASSESSORS, ORLEANS PARISH LOUfSfANA ASSEBBORS' ASSOOfATtON INTERNATIONAL ASSOCIATION OF ASSESSING OFFICERS 

DARREN G. MIRE ASSESSOR 1ST MUNICIPAL DISTRICT, ORLEANS PARISH ROOM 4E01 CITY HALL ~ NEW ORLEANS, LA 70112 (504) 565-7052 ~ FAX (504) 565-7119 
Bruno & Tervalon LLP Certified Public Accountants 4298 Elysian Fields Avenue New Orleans. LA 70122 

June 25. 2003 

Gentlemen: Please accept the following as my office response and corrective action plan to the audit findings contained in your report of the Assessor's Office for the year ended December 31, 2002. Finding Number 02-01 During the current fiscal year, the Assessor's Office began producing monthly statements and will continue to do so. 02-02 The Assessor's Office is now fully aware of the Louisiana law relative to the budget adoption and will continue to comply as evidence of my adoption of the budget for the 2003 fiscal year. 02-03 The Assessor's Office will on a monthly basis review the status of the year-to-date budget compared to a year-to-date actual revenues and expenditures and make the necessary modification, if necessary. 02-04 We have exhausted all means of trying to obtain the detail cost of the beginning fixed assets to no avail. We will seek necessary state approval prior to the end of the current fiscal year to reconcile the fixed asset records to the general fixed assets account group by writing off the obsolete fixed assets. The fixed assets acquired during the 2002 fisca year are accounted for properly. 02-05 Prior to the end of the 2003 fiscal year a plan will be developed to eliminate the current cumulative deficit. f you have any questions or comments, please feel free to contact me the office 
Darren G. Mire Assessor Orleans Parish - 1st Municipal District DGM/cd 


